
Event Information

Unlock your great ideas

The Event

Date of Event

Event Topic

Type of Event (eg conference, team 
meeting, AGM)

In summary, what is the day about?

What are the 3 key objectives or 
expected outcomes for the day?

1.
2.
3.

Start and Finish time of event and 
break times (if relevant)

Start:
Finish:
Break times:

Time that Gary is required (Gary will 
arrive 30 minutes prior)

Number of people attending (if 
workshop, please provide list of names 
and position in company)

Dress Code:  ie business, business 
casual, smart casual, casual etc

Contact Information

Company Name

Contact Person

Office Ph Number

Mobile number

Email address
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Additional information

Any key issues or challenges that 
need to be addressed for the 
business?

Any key phrases or buzz words that 
are pertinent to your company and/
or industry?

Does your company have a Mission 
and/or Vision statement?

Any other information that may be 
helpful for Gary to know?

Venue Information

Venue Name

Venue Address

Parking instructions

Venue Phone 

What will the room set up be?

Is there a stage/raised platform?

Will there be an opportunity for Gary 
to set up and check equipment?
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AV Requirements

Gary will require the following:

• Data projector for Computer Output, with a screen
• Gary brings his own Mac laptop which he will place next to him on a small table.  He will need VGA 
connection.
• 1 x flip chart and paper
• Gary will bring an iPod for audio
• Wireless lapel microphone (if room necessitates it)

Depending on whether Gary is required for a key note speech or a conference/meeting facilitation, the 
above guidelines may differ.  

Food Guidelines
If you are running an all day event in which meals will be served to attendees, we ask that you follow this 
suggested menu plan in order to make sure that your guests are at their optimum level of participation 
and concentration throughout the day.

In general:
Plenty of water available
Bowls of fresh fruit in the room (ie, apples, bananas)
No lollies or mints

Morning Tea:
Fresh fruit
Light cookies (no cakes, pastries, sticky slices, scones or heavy sugary tarts)
Juice, coffee, tea etc

Lunch:
Roast chicken or fish with salad or fresh vegetables
No steak, pastas, heavy sauces, fried food, sandwiches or focaccias

Afternoon Tea:
Same as morning tea
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Terms and Conditions

Outlined below are our standard terms and conditions for all bookings. If you have concerns with any of 
these terms please donʼt hesitate to contact us. 

1. Gary Bertwistle is not confirmed for an engagement until these Terms & Conditions hare signed and 
returned to us.

2. Invoice payment is due fourteen (14) days post event, along with any extra expenses incurred.
3. Cancellation fees to apply in the following circumstances:

• In the event of cancellation by the Client more than (14) days before the engagement date, 50% of 
Garyʼs fee is payable and non refundable.

• In the event of cancellation by the Client less than (14) days before the engagement date, the full 
fee is payable and non refundable.

• In the unlikely event that Gary Bertwistle has to cancel, all monies paid will be refunded to the 
Client, or will be kept in credit until an alternate date can be confirmed.

4. Payment methods:
• We will send you an invoice with several payment options - cheque, direct bank deposit, credit 

card payment, BPay or in person at any Post Office. 
• Please advise us by email (gabbi@garybertwistle.com) or fax (02) 9356 4799 when your payment 

has been made.
5. Flights and accommodation will be booked by our office. In the event that either of these is to be 

booked by the Client, please contact us prior to doing so.
6. Gary Bertwistle travels business class on any flight over three (3) hours duration. Where required we 

will organise a car to transfer Gary from the airport to the venue and return. On some short journeys, 
travel in a taxi can be an alternative.

7. Expenses over and above airfares and accommodation may be airport transfers, meals and car hire 
as well as Sydney Airport parking if applicable.

Signed:  _______________________________

 
 
 Date: _____________________

Print name:  ____________________________
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Gary Bertwistle Bio & Introduction

Gary is Australiaʼs new pioneer in thinking. As a best selling author Gary has published four books. In 2006 
he published the Keys to Creativity, in 2008 Who Stole My Mojo?, in 2009 What Made You Think of That? 
and his most recent release, The Vibe, was released in March 2010.

Gary is a keynote speaker who speaks on the thinking behind creativity, innovation, marketing, brand and 
performance.  In 2002 Gary opened Australiaʼs first ever creative thinking venue at Fox Studios in Sydney 
called the Ideas Vault.  His venue is now used by some of the biggest corporations in the country for creative 
thinking, meetings, seminars and training sessions. He is the co-founder of one of Australiaʼs leading cycling 
foundations which raises money in an effort to cure cancer. The Tour de Cure has now raised well over a 
million dollars in donations and many millions of dollars in publicity since its inception in 2007.  He is also the 
founder of a corporate fund-raising day called the Day of Inspiration which gathers together keynote 
speakers, entertainers and performers at the Four Seasons Hotel in Sydney for a one day event in front of a 
corporate crowd to raise awareness and funds towards the curing of cancer. 

Heʼs won the TEC Speaker of the Year Award in both 2007 and 2008 and is renowned for his passion and 
drive in helping people to think differently about their life, family, business and Mojo. 
 

Gary is like a shot of adrenalin to the right side of your brain – Dan Meiklejohn, Director of Sales and Marketing, SCA 
Hygiene Australasia, New Zealand.
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